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WEST VIRGINIA DIVISION OF LABOR

EXIT CONFERENCE

We held an exit conference on July 6, 1995 with the
Deputy Commissioner and the Director of Administration of
the West Virginia Division of Labor and all findings and
recommendations were reviewed and discussed. The

Division’s responses will follow at a later date.



WEST VIRGINIA DIVISICON OF LABOR

INTRODUCTION

The State Bureau of Labor was created by an Act of the
Legislature in 1889 and renamed the Department of Labor in 1915.
In 1989, under the reorganization of the Executive Branch of State
Government, Chapter 3, Acts of the 1989% Legislature, the Department
of Labor became the Division of Labor under the Department of
Commerce, Labor and Environmentél Rescurces. The Division of Labor
is currently governed by Chapter 21, Articles 1, 1B, 3, 3B, 3C, 5,
5A, 5C, 9, 11, and 12, and Chapter 47, Articles 1, 1A, 5, and 11B
of the West Virginia Code, as amended. The Division is also
governed by Legislative Rules Title 28, Series 1 and 2 and Title
42, Series 1 through 21.

The Division of Labor was created "to protect the lives
and health, and to promote the prosperity" of workers in West
Virginia. Services to accomplish this goal are provided through
five sections. These sections and their respective duties are
presented below:

Wage and Hour Section:
1. Licenses contractors doing business in West Virginia.

2. Secures employer’s bond for wage and benefits in mining
and construction, and transportation in mineral industries.

3. Assures compliance with the state minimum wage law by a
business where six or more persons are employed and the
gross busginess is $500,000 of less.

4. Enforces statutes regarding the maximum hours worked before
overtime is due.
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Collects data and issues the fair minimum wage rates to be
paid in each county for highway conscruction, heavy
construction, and building construction.

Certifies the licensing of all private emplcyment agencies.

Approves all age certificates and work permits issued to
minors by school authorities.

Mediates labor disputes when reqguested by both parties.
Assists in the collection of unpaid wages.

Tests polygraph examiner applicants and issues state
licenses for practice in West Virginia.

and Measures Sectilon:

Operates a measurement laboratory/calibration station.
Tests and approves all scales used in weighing, ranging
from small grocery store scales to heavy truck and live-

stock scales.

Tests and approves measuring devices, such as gascline
pumps, meters, and measure-graphs.

Tests and calibrates tank trucks and farm-milk tanks.
Inspects and tests motor fuels for quality.

Inspects commodities in stores to ensure fair packaging and
labeling.

Receives and investigates complaints about short-weigh or
short -~-measure products.

Isgues licenses toc manufacturers and sellers of article of
bedding and upholstered furmiture.

Inspects establishments selling articles of bedding and
upholstered furniture.

Issues license tc businesses for closeout sales, fire
sales, and defunct business sales.

Certifies weights and measures repair persons.



Safety and Bollers Section:

1.

Conducts on-site consultations to provide employers with
free analysis and advice on eliminating work place hazards
and in understanding requirements of the Occupational
Safety and Health Act. This service is funded by a grant
from the United States Department of Labor, and no fee is
charged to the employer. No citations or penalties are
issued for viclations identified.

Enforces the Steam Boiler Inspections Law, which requires
boilers of 15 or more pounds pressure per sguare inch to be
inspected at least annually and obtain a state-issued
permit to operate.

Enforces the State Occupational Safety and Health Act,
which provides work place safety and health for most State
employees.

Elevator Safety Sectlon:

Performs safety inspection on all elevators in West
Virginia available for public use.

Issues permits Lo operate an elevator.

Approves design plans for relocation of elevators.
Provides West Virginia examination and issuance of a
certificate of competency to persons desiring to become

elevator inspectors.

Works with counties and municipalities on functions related
to the elevator safety law.

Performs safety inspecticns on all chair lifts and dumb-
waiters in the State.

Works with companies servicing elevators in West Virginia
for code compliance.

Manufactured Housing and Amusement Rides:

L.

Enforces federal HUD construction and reporting standards
for manufactured homes delivered to West Virginia for
retail sale.

Licenses all dealers, installation/repair contractors, and
manufacturers who conduct business in West Virginia.

Inspects manufactured home for compliance with both Federal
and State code requirements for construction and safety.

- 4 -



Responds to consumer complaints through code enforcement
and a mandated administrative relief process.

Maintains a cash trust designated to compensate a cconsumer
upon the exhaustion of all other legal remedies.

Inspects all amusement rides and amusement attractions for
safety and health when such devices are available for
public use.

Issues certificates to operate amusement devices.

i

Maintains records on each amusement device operating in
West Virginia with particular emphasis on liability
insurané¢e requirements.

Ingpect tramways.



WEST VIRGINIA DIVISION OF LABOR

ADMINISTRATIVE OFFICERS AND STAFF

The present Division of Labor staff consists of 78 employ-
ees. All employees are covered by the West Virginia Division of
Personnel except the Commissioner, Deputy Commissioner, Fiscal
Officer, Executive Secretéry, and Section Directors.

During the period covered by the audit, the Division was

under the following commissioners:

Jess T. Shumate . . . . . . February 18, 1985 - July 21, 1987
W. F. Carmichael . . . . . . . July 22, 1987 - January 10, 19893

Roy M. Smith . . . . . . . January 16, 1989 - February 28, 1924
Shelby Leary . . . . . . . . . . . . June 1, 1994 - Present

The Section Directors at the close of the audit were as

follows:

Mitchell W. Samples . . . . . . . . . Director of Administration
Steven A. Allred . . . . . . . . . . . Director of Wage and Hour
Karl H. Angell, Jr. . . . . . . Director of Weights and Measures
Jennifer W. Burgess . . . . . . . . Director of Safety and Boiler
William D. Heffman . . . . . . Director of Manufactured Housing
Ray Pauley . . . « . . .« . . . . . . Director of Elevator Safety



WEST VIRGINIA DIVISION OF LABOR

Workers Compensation and Sick Leave

the sick leave.

Pages 15-18.)

Reimbursement to the General Ravenue
Poersonal Services Account
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SUMMARY OF FINDINGS, RECOMMENDATIONS AND RESPONSES

1. The amounts employees are paying for the buy back of sick

leave used while waiting for Workers’ Compensation
temporary total benefits are not in compliance with
Chapter 23, Arxticle 4, Section 1 cf the West Virginia
Code. Also, if the statute is followed, the amounts

due for the buy back are less than the State’s outlay for

We recommend the Division of Labor comply with Chapter
23, Article 4, Section 1 of the West Virginia Code.
also recommend the Division receive payment from the
employee who under-paid the Division of Labor and issue
a refund to those emplcyees who overpaid the Division.
We suggest to the West Virginia Legislature the Code
reference be reviewed for possible amendmeqt toc be
changed to include total reimbursement of the State’s

outlay for restoration of sick leave benefits.

2. We noted the General Revenue payroll account, from which
all employees are paid, is being reimbursed from other

special revenue accounts in the Division of Labor in



3.

percentages that are not reflective of the number of
specific activities conducted. Our examination indicated
the General Revenue Fund has been over reimbursed

approximately $220,000.00.

We recommend the Division develop time sheets which
measure in hours how much time is spent on General
Revenue Fund functions and Contractor Licensing Fund
functions. We also recoﬁmend the Division make pericdic
reviews of those time sheets in order to determine if the
full time equivalency percentages are reasonable for

reimbursement purposes. (See Pages 18-13.)

Missing Files .

Chapter 21, Article 11, Sections 15 and 17 of the West
Virginia Code requires the Division of Labocr and the
Contractor Licensing Board to maintain records and files.
During our testing of cash receipts of the Contractor
Licensing fund, three hard copy original.files could not
be located. Applying this to the overall population,
there could have been approximately 270 files missing.
We were unable to verify that proper procedures were
followed and statutorial criteria was met prior to

igsuance of the licenses.

We recommend the Division of Labor and the Contractor
Licensing Board comply with Chapter 21, Article 11,
Sections 15 and 17 of the West Virginia Code. (See

Pages 19-20.)



Sick Leave Usage

4.

We noted the Division of Labor had not defined sick leave
abuse as set out in the West Virginia Divisien of
Personnel’s Administrative Regulations. We believe the
lack of a definition of sgick leave abuse may permit
extravagant use of sick leave. During the average audit
period of 2.40 years the Division of Labor employees used
an average ‘of 730 days of sick leave with 576 days

verified by the emplcoyee only.

We recommend the Division of Labor define what a pattern
of sick leave abuse means and review employees’ sick
leave records applying this definition to detect possible

abuse of sick leave, if any. (See Pages 20-23.)

Payment of Sales Tax

S.

During our test of expenditures, we noted the Division of
Labor paid West Virginia sales tax on nearly all
purchases made from one vendor. Sales tax paid on those
invoices included in our test amounted to $1,489.47. We
were furnished documentation at the exit conference which
indicated the Division had received credit foxr these tax

payments.

We recommend the Division of Labor review all invoices of
the vendor whe included sales tax on their invoices and
request a refund of all taxes paid. We also recommend
Division of Labor personnel pay closer attention to

invoices prior to payment. (See Pages 23-24.)



Contractor Licensing Receipts - Late Depogits

6.

We noted during the peried July 1, 1991 through June 30,
1994, approximately $3,682,198.00 in contractor licensing
fees had been deposited late causing the State of West
Virginia to lose approximately $12,000.00 in interest

earnings.

We recommend the Division of Labor comply with Chapter
12, Article 2, Section 2 of the West Virginia Code. (See

Pages 24-25.)

Resignation or Retirement Increment Payments
Not Properly Calculataed

7.

We noted any time an employee leaves the employment of
the Divisgion, prior to receiving their full incremental
pay, their fractional portion is being calculated on the
amount of their last incremental pay instead of what they
would have received if they had worked through the end of
the fiscal year. The employee noted in the example was

underpaid $27.00.

We recommend any fractional portion of incremental
payments paid by the Division of Labor be calculated
based on the interpretation of the Attorney General's
opinion No. 37 dated June 27, 1990. We also recommend
the Division of Labor take necessary steps to compensate
the employee the $27.00 underpayment from their last

incremental payment. (See Pages 25-27.)

- 10 -
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Equilpment Inventory

8.

Prior to March 1995, the Division of Labor did not have
a complete inventory of equipment. The Division had been
working on one for some time, and completed it during our
examination. However, the inventory was lacking some
vital information such as name and address of the vendor,
the date of purchase, price paid for the property and
disposition thereof. During fiscal years 1993 and 1994,
the Division of Labor had purchased approximately

$208,000.00 in office and communication equipment.

We recommend the Division of Labor complete the inventory
with the missing information and maintain the inventory

in a current status. (See Pages 27-28.)

Subsequent Events

9.

We noted internal contrcls over the receipting and
depositing of licensing fees are lax. Because of these
lax controls, the Division of Labor experienced an
apparent theft of $550.00 during the period October 14

through 19, 19%4,

We recommend the Division of Labor establish a cashier’s
function for the receipting of all cash. (See Pages 30-

31.)

- 11 -



WEST VIRGINIA DIVISICN OF LABOR

GENERAL REMARKS

INTRODUCTION

We have completed a pest audit of the West Virginia
Division of Labor. The audit covered the periecd July 1, 1986
through June 30, 1994. ﬁ -

GENERAL: REVENUE ACCOUNTS

The West Virginia Division of Labor maintained the

following accounts for its general operations:

Fund 01ld Account
Number Nunber Description
0260-00L . . . . . 4500-00 . . . . . Perscnal Services
0260-004 . . . . . 4500-66 . . . . . Annual Increment
0260-010 . . . . . 4500-35 . . . . . Employee Benefits
0260-099 . . . . . 4500-14 . . . . . Unclassified
0260-592 . . . . . 4500-80 . . . . . Departmental Fees

FEDERALLY FUNDED ACCOUNTS

The West Virginia Division of Labor maintained the

following accounts which were primarily funded £rom Federal

gources:
Fund 0ld Account
Number Numberz Description
8706-099 . . . . . 17884-14 . . . . . Unclassgified
8706-700 . . . . . 7884-99 . . . . . Federal Revenue

SPECTAT, REVENUE ACCOUNTS

During the audit period, the West Virginia Division of
Labor maintained eight special revenue accounts. These accounts

represent funds from proceeds of specific activities as required by

- 12 -



law or administrative regqulations. These funds were depcsited with
the State Treasurer in the following special revenue accounts:

Fund 0ld Account
Number Numbsgr Description

3180-0%9 . . . . 8129-17 . . . . Wage Payment/Collection
Account Escrow - Unclas-

sified.

3180-640 . . . . 81?9-17 . . . . Wage Payment/Collection
Account Escrow - Unclas-
sified - Departmental

. . and Misc. Income.

3181-099 . . . . 8129-18 . . . . Wage Payment Bond Assur-
ance Investment - Un-
classified.

3181-640 . . . . 8129-18 . . . . Wage Payment Bond Assur-
ance Investment - De-
partmental and Misc.
Income.

3182-099 . . . . B8129-19 . . . . Boiler Inspection Fees
) Fund - Unclassified.

3182-640 . . . . 8129-1%9 . . . . Boiler Inspection Fees
Fund - Departmental and
Misc. Income.

3183-099 . . . . 8129-20 . . . . Special Equipment Fund -
Unclassified.

3183-64C . . . . 8129-20 . . . . Special Equipment Fund -
Departmental and Misc.
Income.

3184-099 . . . . 8129-28 e e e . Insurarice Proceeds for
Stolen Truck - Unclassi-
fied.

3184-640 . . . . B8129-28 e e e . Insurance Proceeds for
Stolen Truck - Depart-
mental and Misc. Income.

3185-099 . . . . B8129-31 e e e . WV/MFTD. House Ccnstruc-
tion/SAF Stds. Account -
Unclassified.
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3185-040 . . . . 8129-31 e e WV/MFTD. House Construc-
tien/SAF 3tds. Account
Departmental and Misc.

Income.

3186-09% . . . . 8129-32 . +« « . Contractoer Licensing
Board Fund - Unclassi-
fied.

3186-640 . . . . 8129-32 . . . . Contractor Licensing
Board Fund - Departmen-

tal & Misc. Income.

3187-001 . . . . 8128-00 . . . . Appropriated Contractoxr
Licensing Board Fund -
Personal Services.

3187-004 . . . . 8128-66 . . . . Appropriated Contractor
Licensing Board Fund -
Annual Increment.

3187-010 . . . . 8128-35 . . . . Apprcopriated Contractor
Licensing Board Fund -
Employee Benefits.

3187-099 . . . . 8128B-19 . . . . Appropriated Contractor
Licensing Board Fund -
Unclassified.

3187-640 . . . . 8128-99 . . . . Contractor Licensing
Board - Departmental &

Misc. Income.

COMPLIANCE MATTERS

Chapter 21, Articles 1 through 12 and Chapter 47;
Articles 1, 1A, 5, and 11B of the West Virginia Code and
Legislative Rules Title 28, Series 1 and 2 and Title 42, Series 1
through 21 generally governs the West Virginia Division of Labor.
Title 28 governs the West Virginia Contractor Licensing Board and
Title 42 governs all other functions of the Divisgion of Labor. We
tested applicable sections of the above plus general State

regulations, and other applicable sections of the West Virginia



Code as they pertain to fiscal matters. Our findings are discussed
below:

Workers’ Compensation and Sick Leave

Chapter 23, Article 4, Section 1 of the West Virginia
Code (Workers' Compensation Statute) states in part:

"Subject to the provisions and limitations
elsewhere in this chapter set forth, the
commissioner shall disburse the workers’ com-
pensation fund to the employees of employers
subject to this chapter, which employees have
received personal injuries in the course of
and resulting from their covered employment
.Provided, That in the case of any employ-
ees of the state and its political subdivi-
sions, including. . . who have received per-
sonal injuries in the course of and resulting
from their covered employment, such employees
are ineligible to receive compensation while
such are at the same time and for the game
reagon drawing sick leave benefits. Such
state emplovees may only use gick leave for
non-job related absences consistent with sick
leave utilization, and may draw workers’
compengsation benefits only where there 1is a
job related inijury.(Emphasis added) . . .That
in the event an employee is injured in the
course of and resulting from covered employ-
ment and such injury results in lost time
from work, and such employee for whatever
reason uses or obtains sick leave benefits
and subsequently receives temporary total dis-
ability benefits for the same time period,
such emplovee may_be restored sick leave time
taken by him or her as a result of the com-
pensable injury by paving to his or her

employer the temporary total benefits received

or an amount equal to the temporary total
benefits received ..."(Emphasig added) Such
employee shall be restored sick leave time on
a day for day basis which corresponds to
temporary total disability benefits paid to
the employer...."

During our test of sick leave, we noted gix employees
having sick leave benefits restored which were used due to injuries
sustained in the course of covered employment. These sick leave
benefits were utilized while the employees were waiting to receive

- 15 -
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their temporary total disability benefits from the Workers’
Compensation Fund. Depending upon the methed o©f repayment
employees are having to repay amounts that are in excess of those
permitted by Statute with the exception of one employee who paid
less than the amount due. If the Division of Labor follows the
statute and accepts only the amount of the temporary total
disability benefits as repayment of the sick leave taken, the
amounts repaid are less than the State’s cost of the sick leave.
As stated above, sick leave may be restored Lo an
employee upon payment to the employer the temporary total benefits
received or an amount egual to the benefits. During our
examination of these repayments, we noted if the employee did not
present the Workers’ Compensaticn check to the Division of Labor as
repayment of the sick leave, the Division would calculate the
amount due based on the employee’s rate of pay and not an amount
equal to the temporary total benefits received. Listed belcw are

the results of the aforementioned practices:

Workers’ Emp.'s Comp. Labor’s Comp.,
Comp . Buy Back (Over)Under Salary (Over)Under
Benefits of Sick Buy Cost Of Cost Of
Enmp. Paid Leavs Back Sick Leave Sick Leave
#1 S 704.88 $ 543.67 $161.21 5 956.74 S 314.22
#2 $ 781.69 $ 833.74 {§ 52.11) $1,132.06 $ 350.43
#3 $ 849.0S $ 863.82 ($ 14.77) $1,332.28 $ 483.23
#4 $ 231.48 $ 231.48 $ 0.00 $ 405.14 S 173.66
#5 $ 121.2¢ $ 1l21.20 $ 0.00 $ 181l.80 s 60.60
#6 8 33.86 S 33.86 $ 0.90 S 67.71 S 33.85

Tot. $2.,722.10 $2,593.91 $128.19 $4,138.09 1,415.98

The first column, Workers’ Compensation Benefits Paid,
represents the amount of the temporary total disability benefits

received by the employee during the time the employee was off on
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sick leave. The second column, Employee‘s Buy Back of Sick Leave,
represents the amount paid tc the Division of Labor by the employee
for restoration of sick leave benefits. The third column is the
difference in the amount of Workers’ Compensation benefits received
and the amount the employee paid to the Division of Labor for
restoration of sick leave used. The negative amounts in this
column are owed to the employee and positive amounts are due the
Division of Labor. The forth column represents the cost to the
Division of Labor, based on the employee’s salary, of the sick
leave used by the employee. The last column shows the amount the
State loses under the current statute which permits the buy back of
gick leave benefits in an amount equal to the temporary total
disability benefits received. For the six employees listed above
the State lost a total of $1,415.99, due to the State not being
reimbursed for the total cost of its outlay.

According te the above sqhedule, one employee (employee
#1) underpaid the Division, while two other employees {employees
#2 and #3) overpaid the Division of Labor for their buy back of
gick leave. The statute was Ffollowed for three employees
(employees #4, #5 and #6) who paid the Division an amount equal to
their Workers’ Compensaticn benefits.

We recommend the Division of Labor comply with Chapter
23, Article 4, Section 1 of the West Virginia Code. We also

recommend the Division receive payment from the employee who

underpaild the Division of Labor and issue a refund to those.

employees who overpaid the Division. We suggest to the West

- 17 -
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Virginia Legislature the Cecde reference be reviewed for possible
amendment to be changed to include total reimbursement of the
State’s outlay for restoration of sick leave benefits.

Reimbursement to tha Ganeral Revenue
Parsonal Servicegs Account

The Division of Labor pays all employees from a
centralized payroll paid from appropriated General Revenue Fund.
The General Revenue Fund is reimbursed, usually monthly, from other
special and federal fﬁnds. The reimbursements are based on
full-time equivalency percentages primarily established at the
beginning of the year and set out in the Division’s expenditure
schedules.

For example, those employees working in the Contractor
Licensing’s Sectign of the Division, their established equivalenéy
percentages are 50/50, which means the employees are spending 50%
of their time on General Revenue Fund functicns and 50% on Contrac-
tor Licensing Fund functions. The General Revenue Fund 1Iis
reimbursed 50% of its payroll cost from contractor licensing
revenues. We noted in trying to test to determine if the 50/50
allocation was reasonable, the employees’ time sheets did not
indicate how much time was spent on General Revenue Fund functions
and Centractor Licensing Fund functions. However, we noted each
compliance officer had monthly activity summaries which indicated
what activities were for General Revenue Fund functions and
Contractor Licensing Fund functions. Based on the monthly
activities report, we determined 65% of the compliance officers
activities were General Revenue Fund functions and 35% Contractor
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Licensing Fund functions. Based on the results of our testing and
projecting the results over the entire population of those
employees working with Contractcor Licensing Fund functions during
fiscal years 1993 and 1994, the General Revenue Fund was over
reimbursed approximately $220,000.00. This means the General
Revenue Fund functions of the Division are being subsidized by the
Contractors Licensing Fund revenues.

We .recommend the Division develop time sheets which
measure in hours how much time is spent on General Revenue Fund
functions and Contractor Licensing Fund functions. We also
recommend the Division make periodic reviews of those time sheets
in crder to determine if the full time equivalency percentages are
reasonable for reimbursement purposes.
Missing Files

Chapter 21, Article 11, Section 15 and 17, respectively,
of the West Virginia Code concerning the "West Virginia Contractor
Licensing Act® states in part:

"(a) For and on behalf of the board, the

division and commissioner shall perform the
following administrative duties:

e {2) Maintain records and files; (3)
Issue and receive applications forms; .
(10) Maintain files relating to 1nd1v1dua1
licensees; . . .°n

" {b) The board shall maintain at the

principal office, open for public inspection
during office hours, a completed indexed
record of all applications, licenses issued,
licenses renewed and all revocations,
cancellations and suspensions of licenses.
Applications shall show the date of
application, name, qualifications, place of
business and place of residence of each
applicant; and whether the application was
approved or refused.
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During our testing of cash receipts of the Contractor
Licensing fund, three hard copy original files of the 200 tested
could not be located, this equates to 1.5%. Applying this to the
entire population of 18,263 licenses issued since the
establishment of the Contractor Licensing Act, we estimated that
approximately 270 original files could ke missing. With the
original files missing, we were unable to verify proper procedures
were followed and statutorial established criteria was met prior to
issuance of the licenses. The Division of Labor personnel believed
the files had been either misfiled or misplaced somewhere in the
Division.

We reccmmend the Division of Labor and the Contractor
Licensing Board comply with Chapter 21, Article 11, Sections 15
and 17 of the West Virginia Code.

Sick Leave Usadgse

The Division of Labocr follows the administrative
requlations promulgated by the West Virginia Division of Personnel
in the granting of gick leave. Section 15.04. S8ick Leave
subsection ({f) of the Division of Personnel‘s Administrative

Regulations states in part:

“Granting - Accrued sick leave shall be
granted to employees for the following rea-
sons:

1. Illness - .

2. Death in the Immedlate Family of the
Employee - ...

3. Exposure to Contaglous Disease -

4. Pregnancy - ...

5. Routine Medical App01ntments -

- Employee - .
6. Illness and\or Routine Dental and Medical
Appointments - Immediate Family - ...."

- 20 -



The vwvery nacture of these regulations appear to permit tche
extravagant use of sick leave in that the regulations allows the
uge of sick leave for purposes other than personal sickness.
Subsection (g) of these regulations could further the extravagant
use of sick leave by not requiring a physician’s statement until
the employee has missed more than three consecutive days. Subsec-
tion (g) states in part:

"1, Immediately upon return to work, an

employee shall furnish a written statement

from the attending physician for all consec-

utive days of sick leave granted beyond three

working days...."
Although the requlations do address suspected leave abuse, the
requlations do not define the word "abuse”". It would be difficulc
for administrators to take action against potential abusers if
there is no definition of sick leave abuse. Section 15.05.
Suspected Leave Abuse states in part:

"When an employee appears to have a pattern of

leave abuse, including such frequent use of

sick leave as to render the employee'’s sexrvic-

es undependable, the appointing authority may

request appropriate substantiation of the

employee’s claim for leave,..."

Our examination of expenditures included a review of sick
leave usage for all 78 employees of the Division of Labor for the

period July 1, 1991 through September 30, 1994. Our analysis of

sick leave appears below:

EMPLOYEE TENURE <10 Y¥rs 210 ¥rs TOTAL <10 Yrs »10 ¥rs
NUMBER OF EMPLOYEES 55 23 78 T1% 29%
LEAVE TAREN HOURS

Average 3,842 1,998 5,840 66% 34%
Average Employes Ver-
ified Only 2,983 1,623 4,606 65% 35%
Average Other Vaerified 859 375 1,234 T0% 0%
- 21 -



COST OF LEAVE

Averaga ' $37,380 $26,819 $64,199 58% 42%
Averzge Employee Ver-
ified Only 529,457 §22,328 551,785 57% 43%
Average Other Verified § 7,922 $ 4,491 512,413 64% 36%
AVERAGE SATARY & BENEFITS §25,302 §29,602 §26,571 95% 111%
AVERAGE RETIREMENT
INSTURANCE 525, 241 $27,251 $25,834 98% 105%
FOLL TIME ROUIVALENT
Averagsa 1.0348 1.0436 1.0379
Average Employee Ver-
ified Only 1.0268 1.0351  1.0298
Average Other Verified 1.0078 1.0079 1.0077
ADDITIONAL EMPLOYEES
Averags 1.85 0.96 2.85
Average Employee Ver-
ified Only 1.43 0.78 2.25
Average QOthar Verified 0.41 0.18 Q.60

During this period, the above employees used a yearly
average of 5,840 hours represencing 730 days of sick leave with a
cost of $64,199. Of this yearly average, 4,606 hours representing
576 days were sick days off that only required the employees
verification. We noted no viclations of the Division of
Personnel‘s Administrative Rules and the Division’s sick leave
usage appears to follow the general pattern of sick leave usage for
other State agencies. Employee verified only sick leave used
equates to a full time equivalent employee of 1.298. This full
time equivalent rate means the Division of Labor has had to employ
2.25 additional employees to complete its work. The ceost of this
sick leave was §51,785.

As previously mentioned, Division cf Labor employees used
4,606 hours or 576 days of sick leave verified by the employee
only. The primary users of the sick leave were those employees

with less than 10 yeaxrs service. State employees who retire may
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elect an, option to use their sick leave accrual to pay health
insurance premiums, purchasing one month of single coverage for
every two days of sick leave or one month of family coverage for
every three days cf sick leave. Using the Division of Labor
records, we calculated at current rates, the average salary and
benefits and the average retirement insurance. We noted salary and
benefits exceed the insurance, this means the State paid $2,069
more for the sick leave, instead of saving it to purchase insurance
benefits upon retirement.

We recommend the Division of Labor define what a pattern
of sick leave abuse means and review employees’ sick leave records
applying this definition to detect possible abuse of Sic&?léaﬂ%ﬁh%f
any.

Payment of Sales Tax

The West Virginia Code exempts State agencies from
taxation on sales of property or services. Chapter 11, Article 15,
Section 9 (Taxation Statute} of the West Virginia Code states in
part:

"The following sales and services shall be

exempt: ... (c) Sales of property or services

to the state, its institutions or subdivi-

sions, and to the United States, including

agencies of federal, state or local govern-

ments for distributions in public welfare or

relief work;..."

During our test of expenditures, we noted the Division
of Labor paid West Virginia sales tax on nearly all purchases made

from one vendor. Sales tax paid on those invoices included in our

test amounted to $1,489.47. The payment of sales tax on invoices
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apparently was an oversight by personnel of the Division of Labor.
By payment of these taxes, the Division lost the benefit of funds
that could have been used for the furtherance of the Division’s
programs. During our exit conference, we were furnished documenta-
tion which indicated the Division had been given credit for the
sales tax payments.

We recommend the Division of Labor review all invoices of
the vendor who included sales tax on thelr invoices and reguest a
refund of all taxes paid. We also recommend that Division of Labor
personnel pay closer attention to invoices prior fo payment,

Contractor Licensing Recelpts - Late Deposits

Chapter 12, Article 2, Section 2 of the West Virginla
Code states in part:
"(a) All officials and employees of the state
authorized by statute to accept moneys due the -
state of West Virginia shall keep a daily
itemized record of such moneys so received for
deposit in the state treasury and shall depos-
it within twenty-four hours with the state
board of investments all moneys received or
collected by them for or on behalf of the
state for any purpose whatsocever...."

The Division cf Labor recelves fee collections from most
of the programs for which it is responsible. These include
licensing of contractors and polygraph operators; permite for
operation of amusement rides, bedding manufacturers, going out of
business sales, manufactured housing dealers, distributors and con-
tractors and boilers; and the collection of wage bonds and
payments. During our test of cash receipts of these revenue

gources, we noted the majority of the receipts were not deposited
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within twenty-four hours of receiving as required by Statute. The
regults of our examination of one of these collection points
follows.

For contractor licenses, we examined 200 licensees and
found that 83% of them were deposited late with 70% being deposited
an average of 1.6 days late and 13% deposited an average of 8 days
late. Total contractor licensing receipts deposited late during
the audit period of July, 1, 1891 through June 30, 1934 were
calculated to be $3,682,198.00. Applying the results of this test
to the entire populatlion of the contractor license revenues over
the audit period, we estimated interest losses to the State of West
Virginia to be approximately $12,000.00

We recommend the Division of Labor comply with Chapter
12, Article 2, Sectlon 2 of the West Virginia gode.

Resignation or Retlirement Increment Payments
Not Properly Calculated

Attorney General’s Opinion No. 37 dated June 27, 1990
states in part:

"Coneidering that the W. Va. Code 5-5-2 1in-
cremental increase constitutes part of an eli-
gible state employee’s regular pay for ser-
vices previously rendered, any such employee
has a statutory right to any accrued pro rata
share of that increment owing but not due on
his final day of employment. By entitlement
to a pro rata share, it 1s meant that an em-
ployee who does not work an entire fiscal year
is entitled to a fractional portion of the
total increment to which the employee would
have been entitled had he been employed
during the entire fiscal year...."

Fractional portions of incremental payments are not being
properly calculated by the Division of Labor. This appears to be
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occurring because there ig no established state wide policy of how
to properly perform the calculations and/cr the Division’s
interpretation of the Attorney General’'s Opinion. Any time an
employee leaves the employment of the Division, prior to receiving
their full incremental pay, their fractional portion is being
calculated on the amount of their last incremental pay ;nstead of
what they would have received if they had worked through éhe end of
the fiscal year.

For example, an employee who was employed on November 16,
1987 and resigned March 31, 1993 had five years and nine months
credited service. This employee’s last full incremental check was
for $144.00 for four years credited service through June 30, 1932.
When the employee resigned on March 31, 1993, the employee was paid
$108.00 for nine months credited service. The Division of Labor
calculated this by taking the previous incremental pay of $144.00
dividing by 12 to arrive at a monthly rate of $12.00 and mulbiply-
ing by nine months of service in the fiscal year the employee was
resigning. According to the above Opinion, the employee should
have been paid $135.00 for the nine mcnths, calculated by dividing
$180.00 (the increment the employee would have received if he/she
had worked the entire fiscal year) by 12 for a monthly rate of
$15.00 times the nine months the employee worked. The employee was
underpaid $27.00.

We recommend any fractional portion of incremental
payments paid by the Division of Labor be calculated based on the

interpretation of the Attorney General’s Opinion No. 37 dated June
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27, 1990. Also, we reccommend the Division of Labor take necessary
steps to compensate the employee the $27.00 underpayment on their
final incremental payment.

Fqulipment Inventory

Chapter SA, Article.3, Section 35 of the West Virginia

Code states: I

"The head of every spending unit iof state
government shall, on or before the fifteenth
day of July of each year, file with the-direc-
tor an inventory of all real and personal
property, and of all equipment, supplies and
commodities in its possession as of the close
of the last fiscal year, as directed by the
director."

Spending units have not been directed by the Director of
Purchasing to file an annual inventory, and the current Purchasing
Handbook, revised April 4, 1994, states under "Inven-tory
Management” that guidelines are currently in production. Spending
units should realize the importance an annual inventory plays in
the safeguarding of assets and conduct annual inventories without
being directed to do so. Adequate safeguards limits access to and
use of assets. Prior to March 1995, the Division of Labor did not
have a complete inventory of equipment. The Division had been
working on one for some time, and completed it during our examina-
tion.

The Division of Labor has purchased a congiderable amount
of equipment over the past several vyears with most being of the
technical nature. This in itself should encourage the Division to
adopt strict controls over equipment inventory. During fiscal
year 1994, the Division purchased $113,009 in equipment of which
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$101,165 was for office and communication equipment. For fiscal
year 1993, $152,122 was expended on equipment of which $106,668 was
for cffice and communication equipment.

Although the inventory was a step in the right direction
for the safeguarding of assets, .the inventory was still lacking
some vital information such as the name and address of the vendor,
the date of the purchase, the price paid for the property and
dispositicn thereof.

We recommend the Division of Labor complete the inventory
with the missing informaticn and maintain the inventory in a
current sratus.

INTERNAL CONTROLS AND ACCOUNTING SYSTEM

As part of our examination, we reviewed and tested the
gystem of internal accounting control to the extent we considered
necegsary to evaluate the system as required by generally accepted
auditing standards. Under these standards the purpose cof such
evaluaticn is tc estaklish a basis for reliance thereon in
determining the nature, timing and extent of other auditing
procedures that are necessary for expressing an opinion on the
financial statements.

The objective of intermal accounting control is to
provide reasonable, but not absolute, assurance as to the safe-
guarding of assets against loss from unauthorized use or disposi-
tion, and the reliability of financial records for preparing
financial statements and maintaining accountability for assets.

The concept of reasonable assurance recognizes that the cost of a
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system of internal accounting contrel should not exceed the
benefits derived and alsc recognizes that the evaluation of these
factors necessarily requires estimates and judgments by management.

There are inherent limitations that should be recognized
in considering the potential effectiveness of any system of
internal accounting control. In the performance of most control
procedures, errors can result from misunderstanding of instruc-
. tions, mistakes of judgment, carelessness, or other personal
factors. Control procedures whose effectiveness depends upon
segregation of duties can be circumfented by collusion. Similarly,
control procedures can be circumvented intentionally by management
with respect to the execution and recording of transactions or with
respect to the estimates and judgments,required in the preparation
of financial statements. Further projection of any evaluation of
internal accounting control to future periods is subject to the
rigk that the procedures may become inadequate because of changes
in conditions and that the degree of compliance with the prccedures
may deteriorate.

Our study and evaluation of the system of internal
accounting control for the period July 1, 1986 to June 30, 1994,
which was made for the purpose set forth in the first paragraph
above, would not necessarily disclose all weaknesses in the system.
However, such study and evaluation disclosed the following

weakness .



Subsaquent Events

As previously mentioned in our report, the Bivision of
Labor receives monies from various licensing fees. During our
examination, we noted the accounting records relating to these
fees were computerized; however, controls over receipting and
depositing of the license fees are lax. Eéch section within the
Division of Labor is responsible for the receipting of cash. After
receipt, the paperwork is processed and the cash received is
directed tc the Administration Section for deposit with the State
Becard of Investments. No particular employee is accountable for
cash and because of this there was an apparent theft of $550.00
during the period October 14 through 19, 1994. This apparent theft
was reported to us by the Commissioner in November 1994. The
monies in question were received by several different employees in
the Division and placed in a safe awaiting deposit with the State
Board of Investments. The Division’s practice allowed the safe to
be opened in the morning and left unlocked throughout the day. We
believed adequate internal controls over the receipting and
processing of cash collections could have prevented this apparent
theft. Specifically, if the Division had a cashier’s function, all
checks and cash should be directed te the cashier before paperwork
is disbursed to clerks for processing. All checks and cash should
be deposited, refunds or invoices to be made if applicable. At the
end of each day, all paperwork processed from each division should

be reconciled with the cashier.
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We also noted in most instances cash items did not have
the receipt date reccrded which makes is impossible to determine
the timeliness of depositing of fees in relation tc the twenty-four
hour requirement of the West Virginia Cede. Preparations -of
deposit sheets were not computer generated from data input, but
instead prepared manually from items on hand. These items could
also be incorporated into the cashier’s function.

We recommend the Division of Labor establish a cashier’s

function for the receipting of all cash.



INDEPENDENT AUDITORS‘ QOPINION

The Joint Committee on Government and Finance:

We have audited the statement of appropriaticns/cash
receipts, expenditures/disbursements and changes in fund
balances of the West Virginia Division of Labor for the

years ended June 30, 1994 and June 30, 13893, The
financial statement is the responsibility of the manage-
ment of the West Virginia Division of Laber. Qur

responsibility is to express an opinion en the financial
statement based on our audit.

Except as discussed in the following paragraph, we
conducted our audit in accordance with generally accepted
auditing standards. Those standards require that we plan
and perform the audit to obtain reasonable assurance
about whether the financial statement is free of material
misstatement. an audit includes examining, on a test
basis, evidence supporting the amounts and disclosures in
the financial statement. &an audit alsc includes assess-
ing the accounting principles used and significant
estimates made by management, as well as evaluations the
overall financial statement presentation. We believe
that our audit provides a reasonable basis for our
cpinion.

Certain records relating to the issuance of contractor
licenses were unavailable during the audit and could not
be located by agency personnel. As a result, we were
unable to satisfy ourselves that proper procedures were
followed in the issuance of these licenses and all
requirements of the law were met prior to the issuance of
these licenses. Also, the agency did not retain monthly
reports concerning investment accounts maintained with
the West Virginia State Board of Investments during the
audit period. Accordingly, we could not ascertain
interest earnings on investments during fiscal years 1994
and 1993 and the invested balances as of June 30, 1994
and June 30, 1993.

as described in Note A, the financial statement was
prepared on the cash and modified cash basis of account-
ing, which are comprehensive bases of accounting other
than generally accepted accounting principles.



In our opinion, except for the effects, if any, of the
agency’s inability to locate certain records relating to
contractor licenses and our inability to apply alterna-
tive procedures to satisfy ourselves as to the fairness
of the amounts received for contractor licenses and that
proper procedures were followed and applicable laws
complied with in their issuance, as well as, the lack of
retention of certain records dealing with investments and
our inability to apply alternative procedures to satisfy
ourselves as to the fairness of the investment balances
and the interest earnings cn investments as noted in
paragraph three, the financial statement referred to
above presents fairly, in all material respects, the
appropriations and expenditures and revenue collected and
expenses paid of the West Virginia Division of Labor for
the years ended June 30, 1994 and June 30, 1983, on the
bases of accounting described in Note A.

Our audit was conducted for the purpcse of forming an
opinion on the basic financial statement taken as a
whole. The supplemental information is presented for the
purposes of additional analysis and is not a required
part of the basic financial statement. Such information
has been subjected to the auditing procedures applied in
the audit of the basic financial statement and except for
the effects, if any, of the matters discussed in para-
graph three above, is fairly stated in all material
respects in relation to the basic fimancial statement
taken as a whecle.

Respectfully submitted,

/{7 . ] )
The g,L? anklin, CPA, Director

Legidfative Post Audit Division
April 12, 1995

Auditors: Nick Arvon, Supervisor
Charles L. Lunsford, Auditor-in-Charge
Jason A. Haught
Peter J. Maruish
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WEST VIRGINIA DIVISION OF LABOR

STATEMENT OF APPROPRIATIONS/CASH RECEIPTS, EXPENDITURES/
DISBURSEMENTS AND CHANGES IN FUND BALANCES

Appropriations/Cash Receipts:
Appropriations
License and Inspection Fees
Federal Funds
Miscellaneous

Expenditures/Dishursements:

Personal Services

Employee Benefits

Current Expenses

Repairs and Alterations

Equipment

Refunds

Transfers to State Board .
of Investments - Net

Transfers to State General Revenus Fund

Appropriations/Cash Receipts
Over (Under) Expenditures/
Dishursements

Expirations and Expendituras
After June 30

Beginning Balance

Ending Balance

See Motes to Financial Staterment

Year Ended June 30, 1984

General Special

Revenus Revenue
$1,353,859.00 $0.00
46,640.00 1.587,706.19
0.00 0.00
0.00 0.00
1,400,4989.00 1,597,706.19
825,157.27 504,606.90
258,084.78 178,171.71
154,049.82 541,631.05
12,769.56 1,313.70
13,652.48 117,104.85
0.00 0.00
0.00 37,200.00
46.640.00 0.00
1,310,353.91 1,380,028.21
00,145.09 217,677.98
{90,145.09) 0.00
0.00 751,194.73
$0.00 $968.872.71
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Federal
Programs

$0.00

0.00
308,650.77
0.00
308,650.77

184,5982.33
64,522.2"1
72,234.95

1,329.50
22,872.29
0.00

0.00
0.00
345,551.28

{36,200.51)

0.00

129,304.93

$92.404.42
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Year Ended Juneg 30, 1993

Combined General Special
Totals Revenue Revenue
$1,3%3,859.00 $1,358,332.00 $0.00
1,644,346.19 45,360.00 1,648,705.28
308,650.77 0.00 0.00
. - 0.00 . 0.00 9,720.00
3,306,855.96 1,403,692.00 1,658,425.28
1,514,356.50 824,815.42 464,168.69
500,778.70 281,516.25 174,379.75
767,915.82 108,088.95 655,472.56

15,412.76 30,183.10 50,328.70
153,629.62 6,910.69 139,445.51
0.00 0.00 5,675.00
37,200.00 0.00 21,543.00
46,640.00 45,360.00 0.60
3.035.833.40 1,296,974.41 1,511,013.21
270,922.56 106,717.59 147,412.07
(80,145.09) {106.,717.59) 0.00
880.499.66 0.0 603.782.68
6 771

Federal Combined
Programs Totals
$0.00 $1,358,332.00
0.00 1,694,065.28
323,422.32 323,422.32
0.00 9,720.00
323,422.32 3,385,538.60
163,215.43 1,452,299.54
h4,956.73 510,852.73
84,862.10 848,423.61
99.50 80,611.30-
5,997.28 152,353.48
0.00 5,875.00
Q.00 21,543.00
0.00 45,360.00
309,131.04 3,117,118.66
14,291.28 268,420.94
0.00 (106.717.59)
115,013.65 718,796.31

30,00  $751.184.73  $129.304.93  3880,499.66
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WEST VIRGINIA DIVISION OF LABOR

NOTES TO FINANCIAL STATEMENT

Note A - Accounting Policias

Accounting Method: The modified cash basis of accounting is
followed for the General Revenue Fund. The major modification from
the cash basis is that a 31-day carry-over period is provided at
the end of each fiscal year for the payment of obligations incurred
in that year. BAll balances of the General Revenue Fund appropria-
tions for each fiscal year expire on the last day of such fiscal
year and revert to the unappropriated surplus of the fund from
which the appropriations were made, except that expenditures
encumbered prior to the end of the fiscal year may be paid up to 31
days after the fiscal year-end; however, appropriations for
buildings and land remain in effect until three years after the
passage of the act by which such appropriations were made. The
cash basis of accounting is followed by all cther funds. There-
fore, certain revenue and the related assets are recognized when
received rather than when earned, and certain expenses are
recognized when paid rather than when the obligation is incurred.
Accordingly, the financial statement is not intended to present
financial position and results of operations in conformity with
generally accepted accounting principles.

Expenditures paid after June 30 in the carry-over period and
expirations were as follows:

Expenditures Expirations
Pald After Juneg 30, July, 31 July, 31

1994 1993 1894 13993
Personal Services § 0.00 § 38.75 $18,801.58 $33,886.27
Employee Benefits 24,051.51 21,240.33 26,099.06 38,038.98
Unclassified 20,105.79 13,504.47 . 0.00 8.79
Annual Increment 0.00 0.00 1.,087.15 0.00

$44,157.30 $34,783.55 $45.987.79 $71,934.04

Combined Totals: The combined totals contain the totals of similar
accounts of the various funds. Since the appropriations and cash
receipts of certain funds are restricted by various laws, rules and
regqulations, the totaling of the accounts is for memorandum
purposes only and does not indicate that the combined totals are
available in any manner other than that provided by such laws,
rules and regulations.
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Note B - Pansion Plan

All eligible employees are members of the West Virginia Public
Employees’ Retirement System. Employees’ contributiocns are 4.5% of
their annual compensation and employees have vested rights under
certain circumstances. The West Virginia Division of Labor matches
contributions at 9.5% of the compensation on which the employees
made contributions. The West Virginia Division of Labor‘’s pension
expenditures were as follows:

Year Ended June 3G,

1994 1993
General Revenue 5 76,051.12 $ 77,580.1l6
Special Revenue 52,130.43 42,354.52
Federal Programs 17,528.86 1.5,535.47

$145,710.41 §135,470.15

Note C - Intra-Account Transactions

The following intra-account transactions have been eliminated:

. Year Ended June 30,

1524 13883
Special Revenue $242,817.51 ' 0.00

Note D - Bonding Requirement

In conformity with Chapter 12, Article 5, Section 2 of the West
Virginia Code, as amended, various State agencies are required to
deposit with the West Virginia State Treasurer all securities
required to be deposited with the State or held in legal custody by
the State and all departments of the State. Commensurately, the
West Virginia Division of Labor had on deposit with the West
Virginia State Treasurer for the purpose of wage payment security
and contracteor licensing bonds, $12,177,763.39 at June 30, 19%4.

Note E - Trust Funds

In accordance with Chapter 21, Article 5, Section 14 of the West
Virginia Code, as amended, certain employers who have not been
doing business actively and actually engaged in the conduct of
business for at least five consecutive years are required to post
a surety bond. The amount of each employer’s bond is to be equal
to the total of the employer’s gross payroll for four weeks at full
capacity or production, plus fifteen percent of the said total of
the employer’s gross payroll for four weeks at full capacity or
production. The receipts for wage payment bonds were $944,328.25
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and $1,231,995.99 for fiscal years 1994 and 1993, respectively.
The claims for wages paid were $514,524.%4 and $983,668.35 for
fiscal years 1994 and 1993, respectively. The ending balances at
Junie 30, 1994 were Wage Payment/Cocllection Act Escrow-Unclassified
Fund 3180-640, $200,862.12 and Wage Payment Bond Assurance
Investment-Unclassified Fund 3181-640, $460,055.01.
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WEST VIRGINIA DIVISION OF LABOR

STATEMENTS OF APPROPRIATIONS AND EXPENDITURES

GENERAL REVENUE

Personal Services - Fund 0260-001
{Account 4500-00}

Appropriations
Expendituras:

Personal Services
Employea Benefits

Transmittals Paid After June 30

Balanca

Employee Benpefits - Fund 0260-010

{Account 4500-35)
Appropriations

Expenditures

Transmittals Paid After June 30

Balance
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Year Ended June 30,

1994

$832,683.00

813,881.42
0.00
813,881.42
18,801.58
0.00

$18.801.58

$323,864.00

297.864.94
26,099.06

24.051,51
$50.150.57

1993

$849,677.00

813,881.42

1.909.31
815,790.73
33,886.27

38.75
3 5.0.

$338,925.00

3 86.02
38,038.98

21,240.33
59 31
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WEST VIRGINIA DIVISION OF LABCR

STATEMENTS OF APPROPRIATIONS AND EXPENDITURES

GENERAL REVENUE

Unglassifiad - Fund 0260-099
_{Account 4500-14)

Appropriations
Reduction of Appropriation:

Transfer by Secretary of Commerce, Labor and

Environmental Resources
Expenditures:
Current Expenses

Repairs and Alterations
Equipment

Transmittals Paid After June 30

Balance

Annual Incremant - Fund 0260-004

{Accourt 4500-66}
Appropriations

Expenditures

Transmittals Paid After June 30

Balance
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Year Ended June 30,

1994

$186,849.00
(2.000.00)
184,849.00

154,043.82
12,769.56

18.028.62
184,849.00
0.00
20,105.79

$20,105.79

$12,363.C0

11.275.85
1,087.15

0.00
$1.087.15

1993

$158,696.00
0.00
158,686.00

118,408.58
33,0186.99

7.260.64
158.687.21
8.79

13.504.47

$13,513.28

$11,034.00

1.034.00
0.00

0.00
$0.00



WEST VIRGINIA DIVISICN CF LABOR

STATEMENT OF CASH RECE!PTS AND DISBURSEMENTS

GENERAL REVENUE

Departmental g -
Fund 0260-532 {Account 4500-80)

Beginning Balance:
State Treasury

Cash Receipts:
Departmental Faes

TOTAL CASH TO ACCOUNT FOR

Disbursaments:
Transfer to General Revenue
Fund of West Virginia

Ending Balance:
State Treasury

TOTAL CASH ACCOUNTED FOR
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¥ear Ended June 30,

1994 1993
$0.00 $0.00
46.640.00 45,360.00
£46,640.00 $45.360.00
$46,640.00 $45,360.00
0.00 0.00
246.640.00 945,360.00



WEST VIRGINIA DIVISION OF LABOR

STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

SPECIAL REVENUE

Bailer insgection Fees Fund
Fund 3182-099 {Account 8128-19)

Baginning Balance:
State Treasury

Cash Recsipts:
Boiler [nspection Fess
Othsr Collections, Fees, Licenses and income
[nter-Agency Fedaral Payments

TOTAL CASH TO ACCOUNT FOR

Disbursements:
Personal Services
Annual Increment
Employee Benefits
Current Expenses
Equipment

Ending Balance:
State Treasury

TOTAL CASH ACCOUNTED FOR
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Year Ended June 30,

1924

$86,318.78

38,650.19
131.50

432.50
39,214.19

$125.532.95

18,920.00
216.00
8,193.93
8,911.28
5.292.64
43,533.85

81,999.10

$125.532.95

1993

$74,123.41

34,749.28
84.00

567.00
35,400.28

$108.693.69

11,620.00
180.00
4,505.95
6.888.98
0.00
23,204.93

86.318.78
£109,523.69



WEST VIRGINIA DIVISION OF LABOR

STATEMENTS OF CASH RECEIPTS AND DISBURSEMENTS

SPECIAL REVENUE

uipmant d
Fund 3183-099 {Account 8129-20]

Beginning Balance:
State Treasury

Cash Receipts
TOTAL CASH TO ACCOUNT FOR
Disbursements

Ending Balance:
State Treasury

TOTAL CASH ACCOUNTED FOR

Insurance Proceeds for Stolen Truck Fund
Fund 3184-099 {Account 8123-28)

Beginning Balance:
State Treasury

Cash Receipts
TOTAL CASH TO ACCOUNT FOR
Disbursements

Ending Balance:
State Treasury

TOTAL CASH ACCOUNTED FOR
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Year Ended Jung 30,

1924

$223.11
0.00
$223.11
¢.00

223.11

$5,798.54

0.00

$5,798.54
0.00

5,798.54

1993

I
!
$223.11

0.00

$5,798.54
0.00
9,798.5

0.00

5,798.54

M S s @
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WEST VIBGINIA DIVISION OF LABOR

STATEMENT CF CASH RECEIPTS AND DISBURSEMENTS

SPECIAL REVENUE

Year Ended June 30,

1994
Wast Virqinia Manufacturad Housing
Construction/SAF Standards Act Fund
_Fund 3185-099 [(Account 8129-31)
Beginning Balancs:
State Treasury $104,228.87
Cash Receipts:
Department of Housing and Urban Development 0.00
Other Collecticns, Fees, Licensas and Income 115,448.00
115,448.00
TOTAL CASH TO ACCCUNT FOR $219,676.87
Cisbursements:
Personal Services $47,112.60
Annual [ncrement 439.20
Employee Benefits 16,276.92
Current Expensas 38,732.15
Repairs and Alterations 0.00
Equipment 14,453.34
Investments 37.200.00
154,214.21
Ending Balance:
State Treasury 65.462.66
TOTAL CASH ACCOUNTED FOR $219,676.87
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1993

$56,028.87

9,720.00

92.850.00
102,570.00

£158,598.87

$10,364.14
0.00
2,803.58
8,120.91
9.857.00
581.36
21,543.00
54,370.00

104,228.87
$158.598.87



YWEST VIRGINIA DIVISION OF LABQOR

STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

SPECIAL REVENUE

Contractor Licensing Board Fund - Unclassified

Fund 3186-099 {Account 8129-32)

Beginning Balance:
State Treasury

Cash Receipts

TOTAL CASH TO ACCOUNT FOR

Dishursements:
Current Expensas
Repairs and Alterations
Equipment
Refunds
Transfer to Contractor Licensing Fund -
Fund 3187-640

Ending Balancs:
State Treasury

TOTAL CASH ACCOUNTED FOR
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Yegar Ended June 30,

1994

$242,817.51
0.00
$242,817.5]

0.00
0.00
0.00
0.00

242,817.b1
242,817.51

0.00
$242.817.51

1993

$467,608.73
0.00

4 08

151,873.53
28,545.57
44,012.12

360.00

0.00
224,791.22
242.817.51

8242.817.51



WEST VIRGINIA DIVISION OF LABOR

STATEMENTS OF APPROPRIATIONS AND EXPENDITURES

Contractar Licensing Fund - Personal Services

Fund 3187-001 (Account 8128-00)

Appropriations
Expenditures:

Personal Services
Employee Benefits

Transmittals Paid After June 30
Balance

Contractor Licensing Fund -Unclassified
Fund 3187-099 {Account 8128-19]

Appropriations
Expenditures:
Current Expenses

Repairs and Alterations
Equipment

Transmittals Paid After June 30

Balance

Contractor Licensing Fund - Employee Benefits

Fund 3187 -010 {Account 8128-35])

Appropriations

Expenditures

Transmittals Paid After June 30

Balanca
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Year Ended June 30,

1994

$458,268.00

432,692.60
0.00
432,692.60
25,575.40

0.00

$25,575.40

$661,796.00

481,504.15
421.95
84.287.86
566.213.96
95,582.04

42,073.46

$137.655.50

$177,016.00

154,767.69
22,248.31

1.066.83

$23.315.14

1993

$458,268.00

437,913.42
910.63
438,824.05
19,443.95

$661,796.00

526,417.58
12,717.88
122,641.53
661,776.99
19.01
67.519.69

67.538

$176.678.00

167,070.21
8,607.79

0.00

07.7



WEST VIRGINIA DIVISION CF LABOR

STATEMENT OF APPROPRIATIONS AND EXPENDITURES

Year Ended June 30,

1924

Contractor Licensing Fund - Annual Increment
Fund 3187 -004 {Account 8128-66)
Appropriations $4,590.00
Expenditures ' 4,149.00

441.00
Transmittals Paid After June 30 .00
Balance 3$441.00

- 4R -

1993



WEST VIRGINIA DIVISION OF LABOR
STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS
CASH CONTROL - FUND 3187-999 ([ACCOUNT 8128-99)

Year Ended June 30,

1994 1993

Beginning Balance:

State Treasury $311,807.94 $0.00
Cash Recsipts:

Other Collections, Fees, Licenses, & Income 1,443,044.00 1,520,455.00
Transfer 249.817.51 0.00
1.685,861.51 1,520,455.00
TOTAL CASH TO ACCOUNT FOR 97.689.4 $1.520.455.00

a4 M



Ending Balance:

State Treasury

Disbursements:

Personal Services
Employee Benefits
Current Expenses
Repairs and Alterations
Equipment

Annual Increment
Refunds

Add Transmittals Paid July 1-31

Beginning; and {Less} Transmittals
Paid July 1-31 Ending:
Personal Services .
{Personal Sarvices)
Employee Benefits
(Employee Benefits}
Current Expenses
{Currant Expenses)
Repairs and Alterations
(Repairs and Alterations)
Equipment
(Equipmeant)

TOTAL CASH ACCOUNTED FOR

- &0 -

Year Ended June 30,

1994

$815,389.30

432,692.60
154,767.68
481,504.15
421.95
84,287.86
4,149.00
0.00
1,157,823.25

77.50

0.00

0.00
(1,066.83)
38,838.44
(27,354.97)
891.75
0.00
27,789.50
(14,718.49}
24,456.90
1.182,280.15

$1.997.669.45

1993

$311,807.84

438,824.05
167,070.21
526,417.58
12,717.88
122,641.53
3,258.00
5,315.00
1,276,244.25

0.00
{77.50)

0.00

0.00

0.00
{38,838.44)

C.00
(881.75)

0.00
(27,789.50)
(67.587.19)

1,208,647.06

$1.520.455.00




WEST VIRGINIA DIVISION OF LABOR

STATEMENTS OF APPROPRIATIONS AND EXPENDITURES

Caonsolidated Federal Funds

FEDERAL FUNDS

Genaral Administration Fund - Unclassified

_Fund _8706-096 {Account 7884-14)

Appropriations

Supplemental Appropriation - Governar

Expenditures:
Personal Sarvices
Employes Benafits
Annual Increment
Current Expanses
Repairs and Alterations
Eguipmant

Transmittals Paid Alter June 30

Balance

- 51 ~

Yoear Ended June 30,

1994

$317,883.00

43,774.00
361,657.00

180.733.33
64,522.21
3,859.00
73.729.22
1,328.50
22,872.29

347,045.55
14,611.45

1.494.27
$16,105.72

1893

$315,916.00

45,742.00
361,658.00

169,219.43
54,856.73
3,996.00
84,862.10
89.50
5,997.28
309.1 4
52.526.96

{82.94)
$52,444.02

)

ﬁ
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WEST VIRGINIA DIVISION OF LABCR

STATEMENT OF CASH RECEIPTS AND DISBURSEMENTS

CASH CONTROL - FUND 8706-70C {ACCOUNT 7884-99}

Beginning Balanca:
State Treasury

Cash Receipts: )
Unites States Department of Labor

TOTAL CASH TO ACCOUNT FOR

Disbursements:
Porsonal Services
Employes Benefits
Current Expenses
Repairs and Alterations
Equipment
Annual Increment

Add Transmittals Paid July 1-31
Beginning; and (Less) Transmittals
Paid July 1-31 Ending

Current Expenses
{Current Expenses)

Ending Balanca:
State Treasury

TOTAL CASH ACCOUNTED FOR
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Year Ended June 30,

1994

$129,304.93

308,6560.77

$437,955.7Q

180,733.33
64,522.21
73,729.22

1,329.50
22,872.29

3.859.00
347,045.55

0.00
{1.494.27)}
{1,494.27)

345.561.28

404.4

$437,965.70

1883
$115,013.68

422.32

$438.435.97

158,218.43
54,956.73
84.862.10

88.50
5,997.28

3.996.00
309,131.04



STATE OF WEST VIRGINIA
OFFICE OF LEGISLATIVE AUDITOR, TO WIT:

I, Thedford L. Shanklin, CPA, Director of the
Legislative Post Audit Diwvision, do hereby cexrtify that
the report of audit appended hereto was made under my
direction and supervision, under the provisions of the
West Virginia Code, Chapter 4, Article 2, as amended, and

that the same is a true and correct copy of said report.

Given under my hand this IO+H day Ofglglﬂ__ﬂ

1995,

Mhedfprt. & Shonet..

Thedford L. Shanklin, CPA, Director
Legislative Post Audit Division

Copy forwarded to the Secretary of the De-
partment of Administration to be £iled as a public
record. Copies forwarded to the West Virginia Division
of Labor; Governor; Attorney General; and State Audi-

Cor.
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