
STATEOF WEST VIRGINIA

AUDIT REPORT

OF

I"]EST V].RGINIA BOARD OF

E}{EATj,fiR.S AND FI]NERAL DIRECTORS

FOR THE PERIOD

JANUA.Try L, L978 - JUNE 30, L981

OFFICE OF LEGISLATIVE AUDITOR

CAPITOL BUILDING

CHARLESTON, UUEST VIRGINIA 25305



AIIDIT REPOR1

OF

WEST VIRGINIA BOARD OF M,IBALMERS AND FI]NERAL DIRECTORS

FOR TIIE PERIOD

JAI{UARY l, 1978 - JIINE 30, 1981



LEG IS.LATIVE AU D ITO R
CHAILISTON.

The l{onorable Encil Bailey
Legislative Auditor
srate capitol - Maio unit
Charleston, l{est Virginia

S i r :

In compliance with your instructions and the provisions of
the West Virginla Code, Chapter 4, Article 2, as amended,
we have examiaed the accounts of the l,Iest Virginia Board of
Eubalmers and Funeral Directors.

Our exam:Lnation covers the period January 1, 1978 through
June 30, 1981. The results of our examination are set forth
on the follorving pages of this report. However' only the
financial statenents for the years ended June 30, 1981 and
June 30, 1980 are included ln this report. The flnancial
statements coveriog the period January l, 1978 through June
30, 1979 are included in our audit workpapers.

Respectfully subnitted,

0L4*f,s*tL-
Thedfl{rd L. Shanklio, C?A, Director
LegisYative Postaudit Division
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WEST VIRGINIA BOARD OF EMBALMERS AND FUNERAL DIRECTORS

INTRODUCTION

The West Virginia Board of Enbalners and Funeral Directors was estab-

l ished on August 16, 1933 by an act of  the West Virginia Legislature. The Board

eonsists of seven members who are appointed for a te:m of four years by the Gov-

ernor with the advice and consent of the Senate. The Board shal1 select a pres-

ident, a secretary, and a treasure{ fron its own members.

The West Virgioia Board of Ernbalmers and Funeral Directors shal1 have

Ehe pohters and privileges to regulate the business or profession of eobalning

and the business or profession of funeral  direct ing in the State of West Virginla.

Chapter 30, Art ic le 6 of the West Virginia Code, as amended, does not

require a fixed location for the Board office. fhe records for the period January

l, 1978 through June 30, 1981 were maj.ntained by Vincent F. Mancinelli, Secretary-

Treasurer, 108 llolland Avenue (WO), Morgantown, West Virginia. Robert V. A11en of

Bridgeport was the prevlous secretary and his records were transferred from Bridge-

port. to Morgantown.

The present menbers of the Board and the expiration date of thei-r teros

are as fol lows:

Joseph P. Christ ian, President
Jefferson County, June 30, 1984 . Charles Town

Joseph M. Stacy
llarrison County, Juae 30, L982 . . Clarksburg

Charles T. lloke
Taylot County, June 30, 1984 . Grafton

John W. Chaoman
Putnam County, June 30, 1981

Okey MeCraw, Jr.

Winfield

LewisburgGreenbrier County, June 30, 1981

Vi-ncent F. Mancinelli, Executive Secretary-Treasurer
Monongalia County, June 30, 1981

Mary Bess Mitchell, Lay Menber
Greenbrier County, June 30, L982

Morgantown

/
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WEST VIRGINIA BOARD OF EMBALMERS AND FUNERAL DIRECTORS

SUMMARY OF FINDINGS AI.ID RECOMMENDATIONS

APPROPRTATEP FUNpS

l. Funds for use of the Board have been lost for the period under audit be-

cause excess of receipts over di,sbursements have been deposited to the

Staters General  Fund.

We recommend the Board request the Department of Finance and Adrninistration

assign then a number for a Special Revenue account and all receipts in the

Local Bank Account be deposited to and all expendj.tures be paid from this

account.  At the end of the f iscal  year any balance in excess of $10,000.00

be deposited in the S,tatefs General  Fund and any balance of $10,000.00 or

less be carried fonyard to the next fiseal year.

TELEPIIO}:IE

2. We noted the Celephone system used by the Board did not maintain a record

of the persons naking calls and the reasoa for the cal1s. Iloweverr.after

the audit period we did observe that a detailed record of all eaLls was

now belng maintained.

We recorrmead the above practlce where a detai-led record is kept of all

persons naking ca1ls anci the reason for the ca11s fu11y *<plained be coa-

ti-nued.

CoNTR4CTUAI Ar{D P,,RoI,ESSIONA], SER\TICES

3. Sertices;endered by the Inspector are charged to this line item. A

revier^r of these services revealed there srere no inspections of funeral

hoge'g durlng the 1981- fiscal year due to the'Boardts failure to hire an

inspector.
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We reco'nmend the Board perform annual inspections of the premises ln r^rhich

the business or profession of funeral directing and/or embaLming is eon-

ducted or practleed.

EQUI?MENT

4. We noted equipment items were not properly tagged lrlth State tag numbers

and no equipmeat inventory records existed. Ilowever, after the audlt per-

iod an. ioveatory listlng of all equlpment was made.

We reconrnend:

A11 equipment be properly tagged with an identlfying State tag nr:mber.

Added Property Forms, W.V. 62, be prepared for alL equlpnent showing

all necessary information; such as, deseriptlon of the equi.pment item,

locatlon, cost (if known), d.ate purchased, and State tag nr.rmber and

forwarded to Department of Finanee and Admi-nistratlon for postlng to

the State inventorv control.

LOCA], ACCOTJNT

5. Our exanination revealed the Board issued 32 Funeral Director and Embalsler

licenses during the 1980 and 1981 fiscal years. r.rithout colleeting the fees

resulting ln a loss of revenue of approximately $320.00.

We reconnaend the Board not issue any individual a license of any type with:

out flrst receiving the proper fee.

1 .

z .
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WEST VIRGINIA BOARD OF &IBALMERS AND FTINERAL DIRECTORS

GENEML REI"IARKS

INTRODUCTION We have completed a financial and compli-

ance audit of the West Virginia Board of

Embalmers and Funeral Di-rectors. The audir

covered the period january 1, 1978 through June 30, 1981.

In the prior audit period the Boardts internal control systeB was found

to be inadequate, the aceountlng systen did not show a cash balance and encumbered

balance, funds were not accounted for in accordance with State policy, and minutes

of Board meetings were not complete.

We noted the Secretary of the Board has now established an adequate in-

Eerna1 control system, an account.ing system showing a cash balance and encumbered

balance, a system of account,ing for funds in accordance with State policy, and

rninutes of Board meetings were detailed. Our examination revealed the Board has

complied with priot audit reco'runendations and Lransactions were properly documented.

APPROPRIATED FUNDS A13- expenditures requi.red for the general

operation of the West Virginia Board of

Embalmers and Funeral Directors are made

Unelassi f  ied Account 5930-06.

appropriated money each year for expenditures incurred in

linited all expenditures to the amount of reeeipLs and de-

receipts over expeoditures to the Staters General Fund as

Year
L977-L978

L97B-L979

1979-1-980

1980-198l-

from the appropriated

The Board l-s

its operations. They

posited any excess of

fol lows:

Anount
$@+s

$2 ,469 .23

$4 ,329  .54

$4 ,599 .99

-5 -



Chapter 30, Art ic le 6, Sect j .on 3 of the West Virginia Code, as amended,

states r f . . .A11 such expenses, per diem and compensat ion sha1l be paid out of  the

recej.pts of the board, but such allowances sha11 at no time exceed the receipts

of the board." Chapter 30, Art ic le 6, Sect ion 5 of the West Virginia Code, as

amended, states: " . . .A11 fees and other moneys received by the board pursuant Eo

the provisions of this article shal1 be kept in a separate fund and expended so1e1y

for the purposes of this article. After expenditures for the fiscal year, of the

remaining moneys, all sums in excess of ten thousand dollars in the separate fund

shal1 revert to the general fund of the State. The coupensation provided by this

art,icle and all expenses incurred the payment of which is authorized under this

article shall be paid from this separate fund. No compensat,ion or expense incurred

under thj.s art,icle sha1l be a charge against the general funds of the State."

Funds for use of the Board have been lost for the period under audit be-

cauge excess of receipts over disbursements have been deposited to the Statets

General Fund.

We recounend the Board request the Department of Finance and Admj.nistra-

tion assign them a number for a Special Revenue;'account aad al1 receipts in the

Local Bank Account be deposited to and all expenditures be paid from this account.

At the end of the f lscal  year any balance in excess of $101000.00 be deposited in

the Statets General  Fund and any balanee of $10,000.00 or Less be carr ied fo: :rrard

to the next fiscal year.

TELEPHONE We noted the telephone system used by the

Board did not naLntain a record of the per-

sons naki.ng cal1s and the reason for the f
l

ca11s" Ilowever, after the audit perlod we did observe that a detailed record of,

all eal1s was now being maintained.

- 5 -



I{e reconmend the above

11 persons making cal"ls and the

inued.

]ONTMCTUA]. AND PROFESSIOML

Description

Collectlon Account

practice where

reason for the

a detailed

calts rurry

record is  kept  of

ocplalned be con-

Services rendered by the Inspector are

charged to this line item. A review of

these services showed the Board failed to

rire an Inspector for the 1981 fiscal year. There were no inspections of funeral

lomes for the 1980-81 f iscal  year.

We reconmend the Board perform annual inspecti.ons of the premises in

rhj.ch the business or profession of funeral directing and/or embalming is conducted

rr pract iced.

IQUIPMENI We noted equipment items were not properly

tagged with State tag numbers and no inven-

tory records existed. Ilowever, after the

rudit, period an inventory listing of all equipmect was made.

We feCOtntnend:

1. AJ.J- equipuent be properl-y tagged with an identlfying State tag

\
rr:mber.

2. Added Property Forms, W.V. 62, be prepared for all- equipment showlng

r11 necessary infomatfon; such as, description of the item, location, cost (if

caown), date purchased, and State tag number and forwarded to Department of Finance

md Adnioistratiotr for posting to the State inventory control.

,ocAD tA,CCOttNT During the audit Perlod the West Vlrginia

Board of EnbaLners and Funeral Directors'

maintained one loca1 account as follows:

Puribse

Temporary deposltory for col1ections from
examinations, license fees, and other
incideotal fees. ColLections are trans-
ferred to State General Revenue.
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An examinat ion of the Bdardrs records indicates chey issued 32 Funeral

rector and Embalmer l iceoses wi- thout col lect ine fees for the 1980 and 1981 f lscal

ars. Approxioately $320.00 in revenue was lost because the fees were not co1-

cted for the l iceases issued.

We discussed this matter with the Execut ive Secretary-Treasurer and ruere

ld that the Board had oral ly instructed hrrn not co col leet for these l icenses.

We reco-.end the Board not issue an indi-vidual License of any type with-

t  receiving the proper fee.

IT CONFERENCE

We held an exiL conference on August 31, 1981 with the Execut ive Seere-

ry-Treasurer and the Off ice Secretary and al l  f indings and recounnendat ions were

viewed and dj-scussed" The above off ic ials concurred with our f indings and rec-

mendations.

-8 -



AUDITORS' O?INION

The llonorable Encil Bailey
tegislative Audj.tor
stare capitol - Main Unj.t
Charleston, West Virginia

S i r :

We have exanined the financial statement of the West Virginia Board of
Enbalners and Funeral Directors for the years ended June 30, 1981 and
June 30, 1980, as listed in the foregoing tabLe of contents. Our ex-
auinat,ion was made in accordance r,rith generally accepted auditing
standards and, accordingly, included such tests of the accounting records
and such other audi.ting procedures as we considered necessary in the
circumstances.

As more ful1y described in Note A, the Board's policy is to prepare its
financial statements on the nodified cash and cash basis. Accordingly,
the aceompanying financial stat.ement is not intended to present financial
position and results of operation in conformity with generally accepted
accounting principles

In our opini.on, the flnancial stateuent of the West Virginia Board of
Embalmers and Funeral Directors as listed in the aforementioned table of
contents present. fairly the appropriations, expendigures and cash trans-
act ions for the'years ended June 30, 1981 and June 30, 1980 on a basis
consistent with the preceding year.

Our examinatlon was made for the purpose of formiag an opinion on the
basic financj-al statements taken as a who1e. The supplemental informa-
tion is presented for purpo.ses of additional analysi.s and is not a re-
quired part of the basic financial statements. Such inforoation has
been subjected to the auditing procedures applied in the examination of
the basic fi.nanclal statements and, in our opinion, is fairly stated in
all material respects in relation to the basic financial statements taken
as a whole.

Respectfully subnitted,

n[,,ll"/o( i/"-{di--
Thedflohd L. Shanklin, C?A, Director
Legislative Postaudit Division

Ju ly  1 ,  1981

Auditors: Delbert PulJ-en, Jr., Supervisor-in-Charge
Darrel Riegel, Audltor-in-Charge
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I,IEST VIRGINIA BOARD OF N4BAIMER.S AIiID I'TTNERAL DIRECTORS

STATIMENT OF APPROPRIATIONS, EXPENDITURES, CASII RECEIPTS

AND DISBIIRSANENTS

Year Ended June 30 1 9 8 1
Genetal Collection Conbined
Revenue Account Total

Appropriations/Cash Receipts :
Appropriations
License Fees

Expenditures /D isburs ements :
Personal Services
Current Expenses
Repairs and Alterations
Refunds
Social Security Matching Fund
General Fund

Appropriations/Cash Receipts Over
Exp endltures /D isburs eoents

Thirty-day Expenditures and
Expirations

Beginning Balance

Ending Balance

See Notes to

I

$41 ,272 .A0
-0-

ffi

1 1 , 7 0 9 . 9 6
L 2 , 8 6 L . L 6

128.07
3 1 . 0 0

7  4 8  . 2 6
-0--ffi

15 ,  793 .55

(15 ,793 .55 )
-0-

-0-

32 ,512 .00

-0-
-0-
-0-
-0-
-0-

22 ,79? .00 .
22 ,792 .00

g  ,720 .00

-0-
9 ,720 .00

-0-

73 ,784 .00

11 ,709 .96
12 ,  861 .  16

128 .07
31  .00

748 .26
22,792.00
48 .270 .45

25 ,  5  13 .55

(  15 ,  793 .55 )
9  ,720 .00

-0-

$ -o-  $4L,272:00
32 .  512 , .00  32 ,5L2 .OO

Financial Statements
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Year Ended June 30, 1980
General Collection Combined
Revenue Account Total

i 36 ,710 .00  $  -o -  $36 ,710 .00
-0 -  40 ,4q5 .00  40 ,405 .00

36 ,710 .00  40 ,405 .00  77 , ' u5 .00

11 ,709 .96  -0 -  11 ,709 .96
L3,910.77 -0-  L3,9L0.77

-0- -0- -0-
I ,  790 .00 -0-  I  ,  790 .00

7L7 .84  -0 -  717 .84
-0 -  40 . ,405 .00  40 ,405 .00

28 , t 28 "57  40 ,405 .00  69 ,533 .57

8 ,581 .43  -0 -  8 ,581 .43

(8 ,581 .43 )  - 0 -  ( 8 .581 .43 )
-0- -0- -0-

-0- -0- -0-

; -0- $ -o- $ -o-
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WEST VIRGINIA BOARD OF EMBALMERS AND I'I]NERAL DIRECTORS

NOTES TO FINANCIAL STATEMENT

{ote - Accounting Pollcies

lccounting Method: The nodified cash basis of accounting is followed for the
Ieneral Revenue Fund. The rnajor rnodi.fication from the cash basis is that a
30-day carry-over period is provided at the end of each fiscal year for the pay-
nent of obligations incurred in that year. A11 balances of the General Revenue
lund appropriations for each fiscal year expire on the last day of such fiscal
rear and revert to the unappropriated surplus of the fund from which the appro-
rriations were made, except that expenditures encumbered prior to.the end of the
:iscal year may be paid up to 30 days aft.er the fiscal year-end; however, appro-
rriations for buil-dings and land remain in effect untll three years after the
)assage of Ehe act by which such appropriations were made. The cash basis of
lceounting is followed by all other funds. Therefore, certain revenue and the
:elated assets are recognized when received rather than when earned, and certain
lxpenses are recognized when paid rather than when the obligation is incurred.
lccordingly, the financial statement, is not intended to present financj-al posi-
:lon and results of operations in conformity with generally accepted accounti.ng
lr inciples.

lrpendi.tutes during the 30-day carry-over period and expirations are as follows:

Expenditures
July 1-30

1 9 8 1  1 9 8 0

Expira_tions
Julv 31

19801 9 8  1

$  1 5 ,  1 8 9  . 9 9lnc lass i f ied s  603 .  55 s15_6d9 s8 .424 .54

lombined Totals: The combined t.otals contain the totals of siuilar accounts of
:he various funds. Sisce the appropriations and eash receipts of certain funds
rre restricted by various laws, rules and regulations, the totaling of the ac-
:ounts is for memorandum only and does not indicate that Lhe conbined totals are
rvailable in any manner other than that provided by such laws, rules and regula-
: lons.

{ o t e B - ? e n s i o n P L a n

lhe enployees are not members of the West, Virginia Publle Employees I Retirenent
iystem.
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SUPPLB,IENTAI INFORI4ATION
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WEST VIRGINIA BOARD OF EMBALMERS AND FUNERAL DIRECTORS

COLLECTIO}I ACCOUNT - LOCAI

BANK RECONCILIATION

JUNE 30, 1981

lhe Westover Bank:

Balance Per Bank and Book $9 ,  720 .00

- L t + -



STATE OF !.IEST VIRGINIA

OFTICE OF LEGISLATIVE AI'DITOR, TO I.IIT:

certify

under my

the West

and that the same is a true and correct copy of sgid report

Givea under my hand ttris."J5 day of

1 9 8 1 .

6-oq?&

Encil Bailey, Legislative Auditor

Copy fornrarded to the Cormissioner of the Departuent

of Finance and Adminj.stration to be filed as a public record.

Copies forrsarded to the West Virginia Board of Enbalmers and

Funeral Directors; Attorney General; Governor; and, State Auditor.

I, Encil Bailey, Legi-slative Auditor, do hereby

that the teport of audit appended hereto was made

di.rection and supervision, under the provisions of

Vi rg in ia Code,  Chapter  4,  Ar t , ic le  2,  as amended,
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